*IMPORTANT:
*ALL APPLICANTS MUST BE PRESENT

*Minors must be accompanied by a properly documented
legal guardian,

*Father's accompanying minors must be married to

WHEN USING FATHER'S DOCUMENTS

Father's birth certificate/Registered Affidavit/
Adaption certificate (Foreign and English
translation required}, and valid Passport.

Parent's certified marriage certificate,

If parents are married and the father's documents

mother, certified marriage certificate must be submitted

* If court appointed guardianship was granted, the Legal
document and a valid Passport of Legal Guardians are
raquired.

PROCEDURES FOR ALL FOREIGN DOCUMENTS

All foreign issued documents must be duly legalized or
apostilled by the relevant authorities of the issuing
country,

In case of Legalization, ensure that you contact
Consuiar Division of Ministry of Foreign Affairs.
{242-397-9300)

REQUIREMENTS FCR CERTIFICATE OF IDENTITY

APPLICANTS 1 YEAR— 17 1/2 YEARS

1 Gompleted Application Ferm.

Three (3) photographs in colour with white background
(one of which must be countersigned along with
Section 10 of application form by same individual).

Applicant's Birth Certificate/Registered Affidavit/
Adoption Certificate

Natioral Insurance Card where applicable.
Applicant's Immunization Card.

Mother's Birth certificate (English franslation required)
and valid Passport,

Parent’s certified Marriage Certificate where applicable

Primary School and High Scheol Records from
Ministry of Education's Examination & Assessment
Division or respective schools (for applicant's 12
years & older)

£25.00 processing fee

*Applicant 18 years old must have applied for
citizenship.

are being used (e.g. birth certificate) the father
must be present.

LOST, STOLEN, DAMAGED/DESTROYED PASSPORT
OR CERTIFICATE OF IDENTITY

»  Police report is required for Passport or Cerfificate of
[dentity that has been lost, stolen or damaged. Present
damaged document along with police report,

» 1 Completed Application Form.

»  Three (3) photographs in colour with white background
{ane of which must be countersigned along with Section
10 of application form by same individuai).

s National Insurance Card

»  Applicant’s birth certificate/Registered Affidavit or
Adoption certificate.

*  Processing fee: Child £25.00 {15 years & under)

Adult £50.00 (157 years & older)

*An interview will be conducted. Minors must be
accompanied by a legal guardian.

DEED POLL APPLICANTS

¢ Please enquire at Customer Service Desk for information.

*  Additional documents may be required upon request.
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Translation where applicable)

»  National Insurance Card.

ELECTRONIC TRAVEL DOCUMENT
PROCEDURE

Step 1. Upon arrival at the Passport Office, a number is
assigred fo the applicants. This will determine the order in
which they will be served. Please note, medical and
other legitimate emergencies with documentary proof
will receive prompt attention.

Step 2: Applicanis' documents will be reviewad by an
officer to ensure they have met all the requirements.
Original documents and copies of the same are

required. All applicants must be present, Minors are to be
accompanied by their parents or authorized individual,
Step 3: Approximately 40-60 applicants wilf be aliowad
inside the buifding and are expected o be cooperalive and
seated in an orderly manner. The narmal wait period is
20-30 minutes however this can be extended to 3+ hours
during peak pericds (Summer, Thanksgiving and
Christmas). Office hours are 8.30 a. m - 345 p.m. During
the peak periods, the office could be closed earlier than
usual to accommodate the large number of custemers on
the inside.

Step 4: When the applicant's name is called, hefshe must
proceed to the respective window. The enroliment process
begins. Personal dafa and biometrics (fingarprints/
e-signatures) are captured (f applicable), Original
documents are returned to the custemers.

Step 5. Three (3) copies of the receipt are given to the
applicant ard the collection date is highlighted. Applicants
are advised to bring the current passport and /or police
report if same is lost/damaged/stolen as well as the receipt
in order to collect the new e-passport. Applicants are
directed to the cashiers to pay the requisite fees (15 years
and under £25.00; 15 1/2 years and over £50.00).
Applicants are free 1o leave after payment. Failure to pay,
results in deiays in e-passport processing.

Note: Each document goes through eight (8) stages of
processing; customers are advised to plan ahead to mest
their obligations. Official deadline for all citizens to
have an electronic travel document in their
possession is 24 November, 2015.

Applicant's Birth Certificate/Registered Affidavit (English

NATURALIZATION
* 1 Completed Application Form, MINI ST RY OF
" oneof whih st e counrsged sorg i oo FOREIGN AFFAIRS &
. thzfr:ﬂ);elllt?srt]loge;oi;irg;‘te and certified marriage certificate l M M IG MTI o N
where applicable, PASSP 0 RT 0 F F I C E

General Information for the
E-passport &
E-Certificate of ldentity

Basden Building
Thompson Boulevard
Nassau, Bahamas

Telephone: (242) 325-2814/5)
Facsimile: (242)325-4832



ZIMPORTANT:

*All Affidavits of birth and name change must be
registered at the REGISTRAR GENERAL'S
OFFICE.

*All Affidavits of birth must be accompanied by
search card and Hospital / Clinic Records Letter.

*

L T I

REQUIREMENTS FOR FIRST TIME
E-PASSPORT

APPLICANTS UNDER 12 YEARS OLD.

t Completed Application Form.

Three (3) photographs in colour with white
background {one of which must be countersigned
along with Section 10 of application form by same
individuat),

Applicant’s birth certificate/Registered Affidavit/
Adoption certificate.

Nationat Insurance Card.

Applicant’s Immunization Card.

Parent's cerified marriage certificate where
applicable

Parent's Naturalization certificate if applicable
Mother's Birth Ceriificate/Registered  Affidavit/
Adoption certificate.

Mother's Passport.

Grandmother/great grandmother (s)’ Birth
Certificate.
{for parents born after July 10%,1973).
$25.00 processing fee.

*An interview will be conducted. Minors must be
accompanied by a properly documented legal
guardian.

WHEN USING FATHER’S DCCUMENTS:

If Parents are married and the father's documents
{e.g. birth certificate) are being used the father must
be present.

Father's Birth Certificate/Registered Affidavit/

Adoption certificate.
Father's valid Passport and Naturatization certificate
if applicable.

Parent's certfified marriage certificate
Grandparent{s) /Great grandparent(s) Birth
Certificate or registered Affidavit (for parents born
after July 10t ,1973).

APPLICANTS 12 YEARS—17 YEARS OLD

1 Completed Application Form.

Three (3) photographs in colour with white background
(one of which must be countersigned along with Section
10 of application form by same individual).

Appiicant's Birth Certificate/Registered Affidavit/Adoption
certificate,

National Insurance Card,
Applicant's immunization Card.

Primary School and High School Records from Ministry
of Education’s Examination & Assessment Division or
respective schools.

Parents certified Marriage Certificate if applicable

Mother's Birth Certificate/Registered Affidavit/Adoption
Certificate.

Mother's Passpart.

Grandmether's  Birth  Certificate/Registered  Affidavit/
Adoption Certificate.

(for parents born after July 10t ,1973).
$25.00 processing fee. (15 years & under)

$50.00 processing fee. (15 Y% years & older)

*An interview will be conducted. Minors must be
accompanied by a properly documented legal guardian.

IMPORTANT: (FAMILY ISLAND) SCHOOL RECORDS

Family Island school records must be on letter head and

inciude Parent’s/Legal Guardian’s name,

APPLICANTS 18 YEARS— 39 YEARS OLD

1 Completed Application Form.

Three (3) photographs in colour with white background
{one of which must be countersigned along with Section
10 of application form by same individual).

Applicant's Birth Certificate/Registered Affidavit/Adoption
Certificate.

National Insurance Card and Voter's Card.

Applicant’s Immunization Card.

Hospital Records Letter. (Where applicable Clinic
Records from relevant Family Island.)

Primary School and High School Records from
Ministry of Education's Examination & Assessment
Division.

Parents certified Marriage Certificate if applicable.
Mother's Birth Certificate/Registered Affidavit/Adoption
Certificate.

Mother's Passport.

Grandmother's/Great grandmother's Birth Certificate {for
parents born after Jufy 10%,1973)

$50.00 processing fee.

Upon Interviewer's discretion two (2) deponents ten
years older than applicant may be interviewed.

Additional
request,

documents _may be required upon

RENEWAL OF AN EXISTING PASSPORT

Completed Applicaton Form.

Three {3) photographs in colour with white background.
Applicant's Birth Certificate/Registered Affidavit/Adoption
Certificate

National insurance Card

Existing Passport

$25.00 pracessing fee. { 15 years & under)

$50.00 processing fee. (15% years & older)

*Note: Applicants who have not renewed passport for {0
years of more must have Section 10 of Application Form
countersigned along with one (1} of the three (3) colour

photos hy same individual.

RENEWAL OF AN EXISTING PASSPORT

*Minors must be accompanied by a legal quardian. In
absence of the legal guardian a letter of authorization must
be presented from that individual and his/her ID,

*If minors are accompanied by their father, a certified
marriage certificate is required.

*In addition to the documents listed above, individuals

changing their name as a result of marriage must submit the
certified marriage cerificate, or Divorce Decres Absolute.

Section 10 of the Application form and one {1) photo must be

countersigned.

APPLICANTS 40 YEARS AND OLDER
* 1 Completed Application Form.

« Three (3) photographs in colour with whife background
{one of which must be countersigned along with application
form by same individual),

= Applicant's Birth Certificate/Registered Affidavit/Adoption
Certificate.

*  Applicant’s certified marriage certificate where applicable
e Nafional Insurance Card and Voter's Card.

e Immunization Card and Baptismal Certificate.

»  Primary School and High School Records from Ministry
of Education’s Examination & Assessment Division.

»  (Clinic/Hospital Records Letter.

s Mother's Birth Certificate/Registered Affidavit’Adoption
certificate

e Mother's passport (Note: If mother's passport is not

available, passport of parent's sibling or passport of

applicant’s sibling of same mother is required)

»  Parent’s certified marriage certificate where applicahie

+  Two (2) Deponents ten years older than applicant must
be Interviewed.
¢ $50.00 processing fee.

*  Additional documents may be required upon request.



BAHAMAS PASSPORT APPLICATION FORM

(To be completed in BOLD CAPS and Black or Blue Ink)

{For Official Use Only)

Application ID:

Ordinary/Regular ] Child [J Frequent Traveler [[] Certificate of Identity [[] Diplomatic [] Official [J
First Time [J Renewal [J Damaged/Lost/Stolen [

C PERSONAL DETAILS Mr. m Mrs l:l Ms ] Mlss[:E Dr D Gther_

Surname

First Name

WMiddle Name(s)

Maiden Surname

Place and Country of Birth

Date of Birth (DD/AMM/YYYY)

Height Colour of Eyes Colour of Hair Nationality
it. ins.
Yisible ldentification Marks (please note in detail) National Insurance Mo. Sex Male Female
J O

2. CONTACT DETAILS:

Present Address (Apr No., P O Box Street Crry, Stafs & Country)

.Permanent Address (Apt. No., P O Box, "Sf'reetj Crty State & Country)

Telephone (Home & Work)

Email {optional)

-3 EMPLOYMENT DETAILS

Occupatlon

Embloyér Na.rrle., Address, anri Telephone (ifapb.’icab.’e) '

40 FAMILY DETAILS:

“Father's Full Name {ondorine surname)

Cdunfry of 'Birth'

Nationality

“Date of Birth (DDARIYYYY]

Mother's Full Name (underiine surname} Country of Birth Mationality Date of Birth (DDAMM/YYYY)
Spouse’s Full Name {undertine surname) Country of Birth Nationality Date of Birth (DO/MM/YYYY)

Person to contact in case of an emergency
Name:

Relationship:

Acldress:

Telephone:

5. PASSPORT DETAILS (om'y for prewous passport holders)

Bearer s name at time of issue of previous

passport

Passport Number

Status of Passport Date Lost/Stolen (DD/MM/YYYY) Place (Island/State/County/Province) &
Expired  Pages Ful  Name Change Country where lostistolen

O O Ll
Damaged Stolen Lost

a O O
Has loss been Yes No Police Station & Date of Report Police Report  Yes No
Reported to Police? [ O Submitted? 1 n




BAHAMAS PASSPORT APPLICATION FORM

(To be compieted in BOLD CAPS and Black or Biue Ink)

6. ADDITIONAL DETAILS:

Applicant a Citizen of The Bahamas By: Document Number
Birth Registration Naturatization
‘N 1 [ Place of Document issue Date of Document Issue (DDMMYYYY)
What other names have you used? (/ist all alias) if name changed, state reason:
1 2 Marriage Adoption  Poll Deed
O O |
3 4 Other:
'7 TO BE COMPLETED IF PERSONS BORN:ABROAD:
Mother isa Cltlzen of The Bahamas by: Bocument Number
Birth Registration Naturalization
| O O Place of Document issue Bate of Document Issue (DOMM/YYYY)
Father is a Citizen of The Bahamas by: Document Number
Birtn Registration Naluralization Place of Document Issue Date of Document Issue (DDMMYYYY)
If applicant’s birth was registered at a Bahamian Consulate abroad, state the city Registration Certificate Number
where the Consuiate is located.
Date of Registration (DO/MM/YYYY)

: 8 TO BE CUMPLETED IF CHILD IS UNDER AGE 18:°

' Full Name (morher .'f unmamed erfherparent .'f mamed orfegal guard!an) ' R.él.a.\tionship to Child

Present Address (including country) | hereby give my consent for (name of applicant) to be
issued a passport

Signature Date (DD/MMYYYY)

DECLARATION OF APPLICANT

I the undersrgned hereby apply for the issue of a passport | c{eclare that the lnforrnatlon glven in thns appl;catmn is correct to
the best of my knowledge and belief, that | have the status of Bahamian citizen, and that | have not renounced citizenship of
The Bahamas. 1 further declare that:

[ 1have not previously held or applied for a passport of any description.

[0 All previous passports granted to me have been surrendered, other than passport or document No.
which is now attached, and that | have submitted no other application for a passport since the attached passport or
travel document was issued to me.

Signature: Date:

3{. 10 COU NTERSEGNATU RE e (Requrred for Frrst Tfme and Lost or Stolen Apphcattons only)

. FuII Name (please prmt) . Professton

Present Address (including country) OFFICE STAMP

| certify that the applicant has been known personally to me for
years and that to the best of my knowledge and belief the facts stated on

this form are correct. | am a citizen of

and { was born at

Signature

Date (DD/MM/YYYY)




THE HIGH COMMISSION

FOR THE COMMONWEALTH OF THE BAHAMAS
BAHAMAS HOUSE, 10 CHESTERFIELD STREET
MAYFAIR, LONDON W1J5JL

OVERSEAS MISSION IDENTIFICATION PROFILE REFERRAL FORM

Circle one: 1* time 2™ time Renewal Certificate of Identity Emergency Passport
PLEASE PASTE
RECENT PHOTOQO
TO ACCOMPANY Name:
THE APPLICATION
Passport No.:
Date of Issue: Place of Issue:
Place of Birth; Date of Birth:
Address:
Height: ft ins Colour of eyes:
Visible Peculiarities: Gender/Sex:
Mother's full name: Mother’s date of birth:
Father's full name: Father's date of birth;
Mother’s passport no: Father’s passport no: -

Is mother / father a citizen of the Bahamas by: - circle one

Birth Registration Naturalization Certification
Date of Citizenship: Are parents married:
APPLICANT’S SIGNATURE: DATE:
Senior Representative; Date:

For first time applicants, please send a copy of birth certificate and a copy of the mother’s birth certificate for those
persons who were born on or after July 10, 1973, For second time and venewal applicants, please send a copy of
passport and a copy of birth certificate.

PASSPORT OFFICE - AUTHORISED PERSONNEL ONLY

Issue passport

Do not issue passport

Comments: -




